
 
 

JOB DESCRIPTION  
 
 

1. JOB DETAILS 

Job Title:  Chief Examiner 

Job Holder:  

Reports to: Executive Director of Professional Training and Standards. 

Accountable to the Co-Chair of the GP Specialty Advisory Committee 

Date: February 2021 

Term of 
office: 

3 years FTC (renewable) 

Remuneration: Salary £231 per 4 hour session, 4 sessions per week 

 
 

2. JOB PURPOSE 

To be responsible for the conduct, delivery and quality management of MRCGP assessments, 
encompassing strategic leadership of the College’s panel of examiners 
 

3. DIMENSIONS 

 
Supporting and co-ordinating the work undertaken by four Clinical Leads, four Lay Advisers, the 
MRCGP disability adviser, and the psychometrician team, and providing strategic leadership to the 
approximately 260-strong panel of examiners.  Working closely with the Head of Exams to support 
the operational delivery of the MRCGP and providing assessment advice and information to the 
College Leadership. 
 

4. TERMS 

 
The term of this role is for three years with the possibility of an extension by mutual agreement for 
a further up to three years. As a membership organisation we believe that it is important to open up 
leadership opportunities to a variety of people within our membership who can bring varied 
experience to the clinicians roles and it is our policy to ensure that there is a rotation of individuals 
undertaking the roles of clinicians. 
 
 
 
 



5. KEY RESULT AREAS 

• Ensuring that MRCGP assessments continue to meet the GMC’s standards for curriculum 
and assessment in their present and any future iterations. 

• Acting as the College’s lead in determining the content and direction of MRCGP 
assessments. 

• Advising on the content of the College’s submissions to the GMC which relate to standards 
for curriculum and assessment. 

• Advising on the strategic development of MRCGP for the assessment of GPs in training and 
ensuring that these assessments adequately reflect the GP Specialty Training Curriculum. 

• Supporting and co-ordinating the organisational aspects of the work conducted by the 
clinical leads for AKT, CSA/RCA and/or its replacement, WPBA, and Research and 
Development, and providing strategic direction as necessary. 

• Contributing expertise and knowledge of the needs and future requirements of the MRCGP 
to the annual RCGP budget setting process, and working with the Head of Exams and 
Executive Director of Professional Training and Standards to ensure that the examination is 
delivered in an efficient manner and within budget. 

• Working with the clinical leads and taking principal responsibility for ensuring that 
examiners adhere to a code of conduct and that their performances are monitored on an 
ongoing basis, taking any remedial or disciplinary action as necessary in collaboration with 
Co-Chair of the GP Specialty Advisory Committee. 

• Conducting annual performance appraisals of the clinical leads for AKT, CSA/RCA and/or its 
replacement, WPBA, Research & Development, and Disability.  

• Conducting annual performance reviews of the MRCGP Lay Advisers. Working with the 
MRCGP Lay Advisers to ensure that there is adequate patient and carer representation in 
the development, delivery and quality assurance of the MRCGP. 

• Defining the psychometric support required for MRCGP assessments and ensuring that the 
remit of those engaged by the College for this purpose is defined and that their 
performance is monitored. 

• Taking principal responsibility for examination and standard-setting policies and processes, 
taking account of advice from psychometricians and others where necessary, and to be 
accountable for their implementation; and therefore chairing the MRCGP Exam Boards 

• Directing, and providing input into, the compilation of an annual report on the MRCGP and 
advising on its content, presentation and audiences. 

• Evaluating proposed developments across the MRCGP examination and acting as a 
champion in promoting their acceptance by others. 

• Working with the Head of Examinations and others to ensure that the examination 
regulations and policy documents relating to the conduct and delivery of the examination 
reflect best practice and are consistent with other relevant regulatory guidance issued by 
other bodies involved in the monitoring and delivery of MRCGP.   

• Providing support and guidance to the Head of Examinations in responding to complex 
enquiries about eligibility issues and complaints about the conduct of examinations and 
related issues, and acting as the final arbiter in individual cases of trainees with 
circumstances that are not explicitly covered by the Examination Regulations.  Liaising with 
the Honorary Secretary and College legal advisor as needed. 

• Providing guidance and support to those responsible for dealing with candidates declaring 
disability and requesting reasonable adjustments for their exams. 

• Working with the Head of Examinations and others to ensure that MRCGP is fair, compliant 
with equality and diversity legislation and fulfils its public sector equality duties as described 
by the Equality Act (2010).  



• Providing guidance and support to those responsible for the administration of the appeals 
procedure for MRCGP. Working collaboratively with the Medical Director of Quality 
Management and Training Standards and the Medical Director of Curriculum to ensure 
effective delivery of the College’s responsibilities in relation to postgraduate training and 
assessment, and in defining and commissioning teaching and learning resources to support 
trainees and their trainers in engaging with the curriculum and preparing for the MRCGP. 

• Attending meetings and providing input into the GP Specialty Advisory Committee (SAC) as 
a member on a regular and ad hoc basis, and of any relevant subgroups to that committee. 
Acting as Vice Chair of the SAC if needed, in rotation with the Medical Director of the 
Curriculum.  Attending meetings of the Specialty Training Board (STB).  Reporting routinely 
to all the above committees. 

• Chairing or Co-Chairing appropriate governance meetings, including relevant sub-
committees of the Speciality Advisory Committee (SAC), as well as urgent or ad hoc 
meetings as necessary. 

• Acting on the request of the Chair of Council, the Vice Chair for Professional Development, 
or the Co-Chair of the GP Specialty Advisory Committee or as spokesperson for all issues 
relating to the MRCGP examination and in that capacity attending RCGP Council meetings 
as an Observer. 

• Liaising at an operational level with colleagues in the GMC, COGPED, BMA and other 
medical Royal Colleges in relation to assessment matters, representing the RCGP at 
meetings of the AoMRC Assessment Committee and Sharing Good Practice (SGP).  Sharing 
responsibility for the organisation of SGP meetings if needed. 

• Co-ordinating work to address differential attainment in the MRCGP, including working 
proactively with relevant stakeholders, including BAME and IMG doctor representative 
groups.  

• Co-ordinating work on developing exam preparation resources for candidates and the 
training community, including undertaking educational sessions for education providers 
where appropriate. 

• Liaising with the MRCGP three Elected Representatives of the Panel, and the Chairs of the 
AiT and First5 committees as needed. 

• Attending the College AGMs for the purpose of presenting the Fraser Rose award. 

 

6. PERSON SPECIFICATION 

 
The term of this role is three years with the possibility of an extension by mutual agreement for a 
further three years. We believe that the success of the examination depends on regular renewal 
and on the new experience and insight offered by new leadership.  As a membership organisation 
we also believe that it is important to open up leadership opportunities to a variety of people.  
 
Qualifications 

• Member or Fellow of RCGP in good standing (Essential) 
• Possession of an appropriate postgraduate qualification in medical education (Desirable) 

 
Experience 

• Should be a current or recent (within the last two years) MRCGP panel member 
• To have been in active clinical practice within the past two years  
• Experience of the principles and methodologies for setting, delivering, quality assuring and 

developing examinations 
• Experience of psychometric and statistical methods 
• Proven experience in managing change and able to prioritise competing initiatives and/or 

workstreams  



 
Knowledge / Skills / Attributes 

• A thorough knowledge of all elements of the MRCGP assessment system and how they 
function 

• A thorough knowledge of the regulatory framework governing postgraduate medical 
education and the certification process for doctors completing higher specialist training 

• A sound understanding of GP training 
• A broad knowledge of the principles of education in general practice 
• A broad knowledge of the assessment methodologies used in medical education and 

training both in the United Kingdom and elsewhere 
• Demonstrable skills in communication, team-building and leadership  
• Ability to work collaboratively with stakeholders 
• Understanding of equality legislation and the College’s PSED  
• Able to appreciate the impact of effective external communications and collaborative 

working with the College’s media and external relations teams 
• Appropriate levels of IT literacy, awareness of GDPR, intellectual property and copyright 

issues 

 

7. COMMUNICATIONS AND WORKING RELATIONSHIPS 

 
Internal: 
 Executive Director of Professional Training and Standards (PTS) 
 Staff in the Examinations department 
 College Officers, and in particular Vice Chair of Professional Development 

Co-Chair of GP SAC, other Committee Chairs and Programme Board SROs, STB 
Other PTS Medical Directors  
Panel of Examiners 

 
External: 
 HEE, COGPED, GMC and BMA, and other stakeholder groups 
 Other medical Royal Colleges and AoMRC 
  
NB. All post holders are expected to adhere to GDPR and ensure that they handle data in a 
manner that is compliant with the regulations. 
 

  

Job description agreement 
 
 
 

 

This job description is a guide to the work you will be required to 
undertake. It may be changed from time to time to meet changing 
circumstances. It does not form part of your Contract of 
Employment. 
  
Job holder’s signature: 
 
Date: 
 
 
Manager or Director of department signature: 
 
Date: 

 


